NEWYORKCXrYDEPARTMENT OF CORRECTION 
Cynthia Btaim, Commissionet 



Laiua S. Mello 

Senior Counsel | FOIL Officer 
75-20 Astoria Boulevard 
East Elmhurst, New York 11370 


718-546-0952 
Fax 718-278-6001 


August 27j 2019 


Benjamin Lesser 
Muckrock News 
DEPT MR 14944 
411A Highland Avenue 
Somerville, MA 02144-2516 

14944-21898808@requests.muckrock.com 

Re: FOIL Request (Subject Matter List) 

FOIL#: 2015FR0650 

Dear Mr. Lesser: 

This is a final response to your request (copy enclosed) for records made pursuant to the 
New York State Freedom of Information Law. Enclosed please find the Department's Subject 
Matter List you requested. 


Very truly yours. 




Laura S. Mello 
Records Access Officer 


Enclosure 

LSM/amt 




MuckRock News 

DEPT MR 14944 

411A Highland Ave 

Somerville, MA 02144-2516 

14944-21898808@requests.Tnuckrock.com 


Department of Correction 
FOIL Office 

75-20 Astoria Boulevard 
East Elmhurt, NY 11370 


June 25, 2019 

This is a follow up to request number 2015FR0650: 

To Whom It May Concern: 

I wanted to follow up on the following New York Freedom of Information Law request, copied below, and 
originally submitted on Dec. 19, 2014. Please let me know when I can expect to receive a response. You 
had assigned it reference number #2015FR0650. 

Thanks for your help, and let me know if further clarification is needed. 


Filed via MuckRock.com 2019 JUL1 PHI: 56 

E-mail (Preferred): 14944-21898808@requests.muckrock.com 

For mailed responses, please address (see note): 

MuckRock News 
DEPT MR 14944 
41 lA Highland Ave 
Somerville, MA 02144-2516 

PLEASE NOTE: This request is not filed by a MuckRock staff member, but is being sent through MuckRock 
by the above in order to better track, share, and manage public records requests. Also note that improperly 
addressed (i.e., with the requester's name rather than "MuckRock News" and the department number) 
requests might be returned as undeliverable. 


On Sept. 25, 2015: 

Subject: 

To Whom It May Concern: 

1 wanted to follow up on the following Freedom of Information request, copied below, and originally 
submitted on Dec. 19, 2014. Please let me know when I can expect to receive a response, or if further 
clarification is needed. You had assigned it reference number #2015FR0650. 
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MuckRock News 

DEPT MR 14944 

411A Highland Ave 

Somerville, MA 02144-2516 

14944-21898808@requests.muckrock.com 


Thanks for your help, and let me know If further clarification is needed. 


On Sept. 10, 2015; 

Sulyect: 

To Whom It May Concern: 

I wanted to follow up on the following Freedom of Information request, copied below, and originally 
submitted on Dec. 19, 2014. Please let me know when I can expect to receive a response, or if further 
clarification is needed. You had assigned it reference number #2015FR0650. 

Thanks for your help, and let me know if further clarification is needed. 


On Aug. 26, 2015: 

Sulyect; 

To Whom It May Concern: 

I wanted to follow up on the following Freedom of Infoimation request, copied below, and originally 
submitted on Dec. 19, 2014. Please let me know when I can expect to receive a response, or if further 
clarification Is needed. You had assigned it reference number #2015FR0650. 

Thanks for your help, and let me know if further clarification is needed. 


On Aug. 11, 2015: 

Subject: 

To Whom It May Concern: 

I wanted to follow up on the following Freedom of Information request, copied below, and originally 
submitted on Dec. 19, 2014. Please let me know when 1 can expect to receive a response, or if further 
clarification is needed. You had assigned It reference number #2015FR0650. 

Thank you for your help. 
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MuckRock News 

DEPT MR 14944 

411A Highland Ave 

Somerville, MA 02144-2516 

14944-21898808@requests.muckrock.com 


Thanks for your help, and let me know if further clarification is needed. 


On Sept. 10, 2015: 

Subject: 

To V^om It May Concern: 

1 wanted to follow up on the following Freedom of Information request, copied below, and originally 
submitted on Dec. 19, 2014. Please let me know when I can expect to receive a response, or if further 
clarification is needed. You had assigned it reference number #2015FR0650. 

Thanks for your help, and let me know if further clarification is needed. 


On Aug. 26, 2015: 

Subject: 

To Whom It May Concern: 

1 wanted to follow up on the following Freedom of Information request, copied below, and ori0nally 
submitted on Dec. 19, 2014. Please let me know when I can expect to receive a response, or if further 
clarification is needed. You had assigned it reference number #2015FR0650. 

Thanks for your help, and let me know if further clarification is needed. 


On Aug. 11, 2015: 

Subject: 

To Whom It May Concern: 

I wanted to follow up on the following Freedom of Information request, copied below, and originally 
submitted on Dec. 19, 2014. Please let me know when I can expect to receive a response, or if further 
clarification Is needed. You had assigned it reference number #2015FR0650. 

Thank you for your help. 
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MuckRock News 

DEPT MR 14944 

41 lA Highland Ave 

SomervUle, MA 02144-2516 

14944-21898808@requests.muckrock.com 


OnJuly27, 2015: 

Subject: 

To Whom It May Concem: 

I wanted to follow up on the following Freedom of Information request, copied below, and originally 
submitted on Dec. 19, 2014. Please let me know when I can expect to receive a response, or if further 
clarification is needed. You had assigned it reference number #2015FR0650. 

Thank you for your help. 


On Dec. 19, 2014: 

Subject: 

To Whom It May Concem: 

Pursuant to the New York State Freedom of Information Law (1977 N.Y. Laws ch. 933), I hereby request 
the following records: 

A copy of the current list by subject matter, of all records in the possession of the agency. 

Per NEW YORK PUBLIC OFFICERS LAW, ARTICLE 6, Section 87(3): 

"Each agency shall maintain: 

[....] 

(c) a reasonably detailed current list by subject matter, of all records in the possession of the agency, 
whether or not available under this article. Each agency shah update its subject matter list annually, and 
the date of the most recent update shall be conspicuously indicated on the list." 

I also request that, if appropriate, fees be waived as I believe this request is in the public interest. The 
requested documents will be made available to the general public free of charge as part of the public 
infoimation service at MuckRock.com, processed by a representative of the news media/piress and is made 
in the process of news gathering and not for commercial usage. 

In the event that fees cannot be waived, 1 would be grateful if you would inform me of the total charges in 
advance of fulfilling my request. I would prefer the request filled electronically, by e-mail attachment if 
available or CD-ROM if not. 

Thank you in advance for your anticipated cooperation in this matter. I look forward to receiving your 
response to this request within 5 business days, as the statute requires. 
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MuckRock News 

DEFT MR 14944 

41 lA Highland Ave 

Somerville, MA 02144-2516 

14944-21898808@requests.muckrock.com 


Sincerely, 

Bei\}azmn Lesser 
Filed via MuckRock.com 

E-mail (Preferred): 14944-21898808@requests.muckrock.com 

For mailed responses, please address (see note): 

MuckRock News 
DEPT MR 14944 
41 lA Highland Ave 
Somerville, MA 02144-2516 

PLEASE NOTE: This request is not filed by a MuckRock staff member, but is being sent through MuckRock 
by the above in order to better track, share, and manage public records requests. Also note that improperly 
addressed (i.e., with the requester's name rather than "MuckRock News” and the department number) 
requests might be returned as undeliverable. 
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MuckRock News 

DEPT MR 14944 

411A Highland Ave 

Somerville, MA 02144-2516 

14944-21898808@requests.muckrock*com 


Sincerely, 

Benjamin Lesser 
Filed via MuckRock.com 

E-mail (Preferred): 14944-21898808@requests.muckrock.com 

For mailed responses, please address (see note): 

MuckRock News 
DEPT MR 14944 
411A Highland Ave 
Somerville, MA 02144-2516 

PLEASE NOTE: This request is not hied by a MuckRock staff member, but is being sent through MuckRock 
by the above in order to better track, share, and manage public records requests. Also note that improperly 
addressed (i.e., with the requester's name rather than "MuckRock News" and the department number) 
requests might be returned as undeliverable. 
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Consists of Log of Warrants received daily from various courts and law enforcement 
agencies. 
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Consists of log for personal staff weapons that lists date, revolver serial number, 
bullets, holster, key number. Officer’s name, shield number, signature and location. 
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Consists of entries made when shaving razors are issued to inmates. Maintained in 
inmate Housing Area 
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072 CORRECTION. DEPARTMENT OF 

02-000 FACILITIES - SECURITY 

23749 INMATE WORK DETAIL LOG BOOK 

Consists of date, time, name and book and pase number of all work detail inmates 
searched in the intake. Maintained in the Intake areas. 
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Consists of log of all teletypes received in faclilty. Maintained in the Control Room. 
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ariance report that monitors the violence within the facility and also monitors the 
;reases or increases in numbers. 
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23825 DOCUMENTION OF CONTRAINDICATION 

Monthly report of inmates who hace a conlrainication which is a medical status taht in 
question because the possibility of a chemical agent may be uesd against that 
inmate(i.e. asthma pregnant). 
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A montniy report of chemicals agents use in the facility. 


M OO 
U N) 

CO A ho 

s 


M o o 
CO to 
00 ■ ho 

^ o 
« o 


S 22 

1 

X qm 
D mG 

^ C/J — 

Q TO 

2 rn 

s oa 
o cm 

I ^ 

^ Z 


3 30 

u 

> nm 
3 rriG 
m 0)3 
j I O 

i coZ 

IS 

> m 

I 5 


NYC - Dept, of Records & Information Services 
OFFICIAL - RECORDS RETENTION SCHEDULE 


6/5/2014 Pas® 60 of 148 



NYC - Dept, of Records & Information Services 
OFFICIAL - RECORDS RETENTION SCHEDULE 


^1.02/S/S 




> 8 
i 8 


^ m 

3 5 
$ o 


“ > 

£ w 
=<5 m 

Q CA 
« (A 



> 

-T w 

3 00 

o CJ 
□ O 


3 O 

3 m 

ffl a 

» S 

^ H 

Q) SQ 

S i 


S' ^ 

R ^ 
5 c 

S" “> 


Agency: 072 CORRECTION. DEPARTMENT OF 

DivADopt 02-000 FACILITIES - SECURITY 

23833 INSPECTION LOCKS/SECURING DEVICES 

Monthly tracking form of inspections of all locking and securing devices. 
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Monthly report of additional simulated fire drills in a facility. 
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CONSISTS OF DATE, TIME, REASON AND BOOK AND CASE NUMBER OF 
INMATES ATTENDING SOCIAL SERVICE. MAINTAINED IN THE SOCIAL SERVICE 
AREAS. 
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Agency: 072 CORRECTION, DEPARTMENT OF 

Div/Dept 03-000 FACILITIES - PROGRAMS 

23734 CALENDAR OF SCHEDULED EVENTS 

MONTHLY FACILITY CALENDAR OF SCHEDULED ACTIVITIES. 
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Used for documenting and monitoring general matters within Timekeeping. Consists 
of memoranda, correspondence, complaints, PMS Transmittal Forms, teletypes, and 
all other general matters concerning the Personnel/Time- keepirig Unit. Arranged 
alphabetically by subject. 
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Maintained as primary source for agency payroll data, the report lists pay date and 
cycle, entity, payroll distribution code, name. Social Security number, pension number 
and designator, marital status, gross pay data, deductions and related infbmnation. 
Arranged alphabetically by job title, then chronologically. 
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Consists of overtime reports which lists institu- tion, date, employee name, title, 
reason for over- time, signature, amount of overtime hours, shield number. Social 
Security Number, and Commander's signature of approval. 
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Record of fiscal year audit conducted by outside accounting firm, includes Anaiysis 
of Actions and Proceedings, correspondence, reports, anaiysis sheets, and related 
backup information. Arranged chronologicaiiy by fiscal year. 
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